9.0 Plan Administration
9.1

Introduction

The purpose of this chapter is to establish the appropriate process and regulatory framework to ensure the
distribution, mix, intensity, physical form, and functional relationships of land uses within the Downtown
area. The implementing component of this Specific Plan has been encapsulated within the accompanying
Downtown Code. The Downtown Code is a unique approach to the future implementation of the Specific
Plan in that it contains the regulatory requirements, design guidelines and development standards for the Plan
Area. The regulations in the Downtown Code are intended to encourage and facilitate infill development,
mixed uses, pedestrian scale, urban amenities, transit use, creative design, and the general revitalization of
Downtown Roseville.
These land use and development regulations utilize the Downtown Code approach, which emphasizes both
the physical form of the built environment, the uses that occupy the buildings, and ordinances that specifically
apply to downtown areas. To that end, the Specific Plan proposes a multi-dimensional approach to regulating
development in the eleven districts within Downtown. The regulations utilize: (1) A detailed land use matrix;
(2) At-A-Glance sheets that specify building placement and size, principally allowable uses, allowable building
types, allowable building frontage types, allowable sign types, and parking requirements; and (3) municipal
ordinances.

9.1.1

Applicability

Proposed land uses and development within Downtown Roseville shall comply with the applicable provisions
of the Downtown Code. Where in conflict with the Municipal Code, this chapter shall apply; and where this
chapter is silent, the Municipal Code shall apply. The definitions found in the City or Roseville Municipal Code
Chapter 19.95 apply to the Specific Plan, except where specific definitions are provided within the Specific Plan.
(Section 9.2)
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9.2

General Provisions

9.2.1

Purpose

The following administrative regulations are general and apply to all properties in the Downtown Vernon Street
and Historic Old Town Specific Plan areas. The general provisions will be in addition to the general provisions
in the City of Roseville Municipal Code, Title 19, Article I.

9.2.2 Definitions
Words, phrases and terms not specifically defined herein shall have the same definition as provided in the
Municipal Code Chapter 19.95.
Director: When used in this Specific Plan, the term “Director” shall mean the Planning Director or an appointed
representative.
Commission: When used in this Specific Plan, the terms “Commission” shall mean the City of Roseville
Planning Commission.
Nightclubs: Nightclubs, includes establishments or places of entertainment within a building, open primarily
at night, usually but not necessarily serving alcohol, and providing floor space for amplified live or recorded
music, and having space for “public dances” as per Chapter 9.40.030 of the Roseville Municipal Code. Fixed
seating or chairs are not provided for the seating of each patron or customer. Meals or refreshments may
be served, and an admission fee may be charged. Excludes those uses classified under Chapter 19.08.090
Commercial Use Types as “Eating and Drinking Establishments”, “Commercial Recreation”, and Chapter 19.32,
“Adult-Oriented Businesses”. Additional requirements are contained in Chapter 19.49.
Efficiency Units: An Efficiency Unit is defined as a room or group of internally connected rooms that
have sleeping, cooking, eating and sanitation facilities, which constitutes an independent housekeeping unit,
occupied by or intended for one household on a long-term basis.

9.2.3 Interpretations
The Director shall have the responsibility to interpret the provisions of this Specific Plan. All such interpretations
shall be in written form and shall be permanently maintained. On appeal, any person may request that such
interpretation be reviewed by the Planning Commission.

9.2.4 Amendments
The Specific Plan and Downtown Code may be amended by the same procedure as they were originally
adopted. Each amendment shall include all sections or portions of the Specific Plan or Downtown Code that are
affected by the change. The City Council, Planning Commission, the Planning and Redevelopment Department,
or private property owner may initiate an amendment. Any amendment requested by a property owner may
be subject to the fee schedule adopted by the City Council.
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9.2.5

Severability

If any regulation, condition, program or portion thereof of this Specific Plan is held invalid or unconstitutional
by any court of the competent jurisdiction, the portion shall be deemed a separate, distinct and independent
provision and the invalidity of such provision shall not affect the validity of the remaining portions.

9.2.6 Establishment and Maintenance of the Land Use Districts
Per the adoption of the Downtown Specific Plan and the Downtown Code, the following districts will supersede
those set forth in the Municipal Code Title 19. See Exhibit 9.1 for the Specific Plan’s zoning districts. Table 9.1 has
been prepared to summarize the proposed zoning that will replace the existing multiple zoning districts. The
base zoning will be accompanied by a Special Area (SA) overlay denoting the specific development standards
and design criteria accompanying the district. These standards and criteria are contained in the accompanying
Downtown Code.
Table 9-1
Zoning Districts
Proposed Zone Districts

Existing Zone Districts
Attached Housing Business Professional Central Business District Community Commercial Floodway Floodway Fringe General Commercial Highway Commercial Historic District Light Industrial Neighborhood Commercial Parks and Recreation Planned Development -

Number
DT-1
DT-2
DT-3
DT-4
DT-5
DT-6
DT-7
DT-8
DT-9
DT-10
DT-11

R3
BP
CBD
CC
FW
FF
GC
HC
HD
M1
NC
PR
PD

Attached Housing Central Business District Commercial Mixed Use Historic District Light Industrial Parks and Recreation Residential Mixed-Use Special Area-Downtown Floodway
Flood Fringe

District Name
Washington Corridor
Washington Corridor (Intensification)
Old Town Bungalow Residential
Old Town Commercial
Old Town Commercial (Extension)
Vernon Street
Dry Creek Mixed-Use
Royer Park
Creek View Residential
Vernon Bungalow
Douglas Corridor
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R3
CBD
CMU
HD
LI
PR
RMU
SA-DT
FW
FF

Existing Zoning

Proposed Zoning

CC/HC/CC/R3
CC/HC/R3
HD/HC/CC/R3
HD
M1
CBD/GC/CC
CC/FF
PR/FW/FF
R3/FF
PD
GC/CC/BP/NC/PD/R3

CMU/SA-DT
CMU/SA-DT
RMU/SA-DT
HD/SA-DT
M1/SA-DT
CBD/SA/DT
CMU/SA-DT
PR/FW/FF
R3/SA-DT
RMU/SA-DT
CMU/SA-DT
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Exhibit 9.1 - Zoning District Map
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9.2.7

Reference to Design Criteria

In reviewing projects/improvements subject to any approval, City
Staff shall refer to the appropriate design criteria in this Specific
Plan as established in the Downtown Code (or any others that
may be adopted by the City) in order to provide guidance to
applicants seeking to comply with the requirements of this
Specific Plan. Additionally, the design criteria serves as adopted
criteria for the review of development proposals in compliance
with the provisions of the Municipal Code. The design criteria is
to be used by property owners, developers, architects, landscape
architects, designers and others involved in the planning and
design of a project in the Specific Plan area. The design criteria
communicates the City’s desired qualities and characteristics of
development and is intended to promote quality design that is
compatible with Roseville’s vision. The City’s Design Committee
will use the design criteria as presented in the Downtown Code
as part of the project review of development proposals in the
Specific Plan area.

9.2.8

Nonconforming Uses and
Structures

Where at the time of adoption of the Downtown Specific Plan, a
lawful use of land or structure exists, which otherwise would not
be permitted by the regulations established by the Specific Plan,
such use or structure may be continued indefinitely subject to
the following:
A. Any use that was lawfully established prior to the adoption of
the Specific Plan and made nonconforming by such plan shall
be allowed to remain without prejudice (grandfathered). If such
use ceases to exist and the property remains vacant for more
than one hundred eighty (180) days, any use proposed on that
property shall now be a complying use.
B. No nonconforming use shall in any way be physically expanded
except as provided for in Chapter 19.24 of the Municipal Code.
C. All other issues of nonconformance shall be consistent with
Chapter 19.24 of the Municipal Code.
Drawings depict examples of established design
criteria
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9.2.9 Conditional Use Permits
Conditional Use Permits allow for the necessary imposition of conditions on the creation and maintenance of
designated uses that involve special site or design requirements, operation characteristics, or potential adverse
effects on surrounding areas. All Conditional Use Permits are subject to the provisions set forth in Chapter 19.74
(Permits and Variance Permits) of the Roseville Municipal Code.

9.3

Land Use Matrix

The land use matrix within the Downtown Code specifies permitted uses, conditionally permitted uses,
administratively permitted uses, and prohibited uses for each of the eleven Specific Plan districts. For specific
land use information, refer to the Land Use Matrix contained in Chapter 2 of the Downtown Code.
Principally permitted uses indicate that the use is allowed in the specified zone. Conditionally permitted and
administratively permitted uses require the granting of a Conditional Use or Administrative Permit, respectively,
as provided in Chapter 19.74 of the Municipal Code. Prohibited uses are not allowed in the specified district.
The Director may determine that uses that are not specifically listed in the land use matrix are of the same
general character of uses listed in the matrix.
Existing buildings, structures, and uses permitted within the Specific Plan area as of the effective date of this
chapter shall continue to be permitted and exempt from the requirements of this chapter. The expansion
of, addition to, or modification of, an existing building, structure, or use may be permitted subject to staff
development plan review and approval of the Director to ensure that the proposed expansion is consistent
with the policies and standards of this chapter and the Municipal Code.
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9.4

Pre-Design Projects and
Design Review Process

9.4.1

Purpose

One of the major goals for this planning process is to encourage
development and redevelopment within the Downtown.
Property owners and potential developers have identified the
need for a more streamlined development process, as a method
of encouraging the desired type and character of development
and improvements. In order to help expedite development
and provide some assurance of the type of product that is
envisioned for the Downtown, a set of “Pre-Design” plans has
been developed. The following benefits to this approach have
been identified:
•

City Departments are familiar with the overall concepts
illustrated and the pre-designs meet the design standards
of the Specific Plan;

•

The use of the pre-design plan will exempt the future
developer from design review and environmental review, as
long as the ultimate plans can be considered as substantially
consistent with the pre-project design. This process will save
the project developer time and money;

•

Development issues and design elements (such as site
access, landscaping, parking, trash enclosure locations,
etc…) are identified and addressed on a preliminary basis
at the outset of the process;

•

The development of the pre-designs provides a framework
for implementing the various strategies associated with the
parking requirements and incentives, providing a physical
example to other potential developers; and

•

These projects will act to jump start the redevelopment of
both areas of the plan (Historic Old Town and the Vernon
Street Area).

Downtown Specific Plan
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Benefits to
“Pre-Design
Catalyst Sites”
• Preliminary review
and assessment
by development
departments is
completed
• Future Design
Review is not
required
• Environmental
Review is complete
• Ensures quality
project
• Developer saves
time which equates
to saving money
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9.4.2 Pre-Designs/Catalyst Sites
As part of the Specific Plan process six (6) separate
catalyst sites were identified (Figure 9.1). These
catalyst sites were identified based on a number of
factors. These factors included location, ownership and
overall parcel size. They also were identified as being
the most financially feasible development sites, given
current market conditions and the proposed land use
and policy changes incorporated in the Specific Plan.
Lastly, the selection of these sites furthered major
objectives associated with ensuring the future success
and redevelopment within the plan area.

The pre-designs illustrate several important design
and development features for projects within the
various districts of the plan area, including:
•

The application of code and regulatory
requirements;

•

Site features, including FAR, building area and
site area breakdown;

•

Parking characteristics, including requirements,
spaces provided and lot layout and access; and

•

Building design and orientation.

The following is a brief discussion providing an
overview of each of the various pre-design concepts
and the reasoning for their development as part of
this Specific Plan.

Figure 9.1 - Catalyst Sites
See Exhibit 4.3 for full size exhibit
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Pre-Design Conceptuals
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Washington/Lincoln Site (725-845 Lincoln Street): This triangular-shaped site at the corner of
Lincoln Street and Washington Boulevard is approximately 2 acres in size. The conceptual development plan
for this site includes a mixed-use, 3-story building at the north end of the site that would provide approximately
6,500 square feet of retail and restaurant uses on the ground floor, and residential units on the 2nd and 3rd floors
of the building. One-, two- and three-story residential units would be provided on the remainder of the site. A
total of approximately 68 residential units would be constructed on the site (refer to Figures 9.2 - Site Plan and
Exhibit 9.2a-c - Elevation Perspectives). The selection of this parcel was based on the following:
•

Location: This site is located in the Washington Corridor and provides an example of how the development
standards for this corridor district will be applied to future development. This location is also one of the key
entry elements to the plan area. By building a significant focal feature at this location the goal of creating a
sense of place will be achieved.

•

Ownership: The property is privately held, but is under a single ownership, making the coordination of
design requirements easier to implement.

•

Parcel size: This parcel is one of the larger parcels within the plan area. Due to the size of the parcel, the
development will have a greater impact on the area. Additionally, as it is proposed, a significant number of
new residential units can be constructed, achieving another goal of the plan, which is to re-invigorate the
area by putting additional residential units in proximity to the commercial uses.

Figure 9.2 - Site Plan
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This exhibit provides an overview of the site development plan. As shown, a key gateway feature is to be located
at the intersection of Lincoln Street and Washington Boulevard. This is then further enhanced by the presence of a
3-story mixed-use development.

Entry Feature

Mixed-Use

Townhomes/Condominiums

Exhibit 9.2a - 725/845 Lincoln Street
Elevation Perspective
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Exhibit 9.2b - 725/845 Lincoln Street
Elevation Perspective

Focused perspective of conceptual entry and future mixed-use building
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Exhibit 9.2c - 725/845 Lincoln Street
Elevation Perspective

Townhome/Condominiums
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Pacific/Church Street Site (120 Pacific Street): This project proposes to construct a four-level
public parking structure providing approximately 400 parking stalls, with a variety of commercial uses fronting
Washington, Church, and Pacific Streets totaling approximately 91,000 square feet. Access to the parking
structure would be available from Pacific Street, preserving the Church Street frontage for retail uses on the
ground floor (refer to Figure 9.3 - Site Plan and Exhibit 9.3 - Perspective). The following criteria was used in
designating this parcel as a Pre-Design site:

•

Parcel size: By aggregating the three property ownerships that currently exist, an approximate 1 acre
site is created. This allows for a greater efficiency in creating a structured parking facility at this location.
After deducting the parking need for the newly constructed commercial development, there would be
approximately 240 parking spaces that are over and above what is required. These spaces would then be
available to service other development within the district.
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Location: This site is located in the Historic Old Town Commercial District and provides an example of how
the development standards for this district will be applied to future development. The property is currently
underutilized as it is a combination of smaller single and two story structures with at-grade private and public
parking. It will also have frontage on three street corridors in the Historic Old Town District (Church Street,
Washington Boulevard and Pacific Street).
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Figure 9.3 - Site Plan
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Exhibit 9.3 - 120 Pacific Street
Elevation Perspective
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Dry Creek frontage (401 Oak Street): This project consists of four buildings oriented towards Dry
Creek and accessible from Oak Street, constructed to provide a mix of residential units, retail, and office spaces.
Building A would provide approximately 74 residential units. Building B would provide approximately 53,000
square-feet of office space in a 3-story building. Building C would provide approximately 7,800 square feet
of retail spaces on the ground floor and approximately 7,800 square feet of office spaces on the second floor.
Building D would provide 14 two-story, attached town homes. (Figures 9.4 - 9.6)
•

Location: This site is located in the Dry Creek Mixed Use District and provides an example of how the
development standards for this corridor district will be applied to future development. The location of this site
takes advantage of the adjacency of Dry Creek to create a unique development project. With the development
of a project in this area the components critical to the plan will be achieved. The creek walk will be activated
and the Fire Station relocation will need to occur. This location also frames the east side of the Town Square
and capitalizes on the proximity of Royer Park to future residential and mixed use units .

•

Ownership: The property is owned by the City of Roseville. The City’s ownership of this property provides
a distinct advantage to the future development of the parcel. Based on the ownership, the property is well
positioned to form a joint public-private partnership.

•

Parcel size: The property is approximately 3 acres in overall size. It is encumbered by a sewer line that
would need to be relocated and a portion set aside as part of an future development plan. In addition, the
Class l bike trail, the creek walk and the pedestrian crossing into Royer Park encumber the future development
of the parcel. Although these facilities reduce the development envelope on-site, they are key features to the
connectivity goals of the Specific Plan.

Building A - High Density Residential

Figures 9.4 a & b
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Building Site D - Townhomes
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Figure 9.5a-c - Oak Street office and retail projects

Building B

Building C

Building C
Figure 9.6 - Dry Creek Site Plan

Downtown Specific Plan

9-17

9.0 Plan Administration
Corner of Grant and Vernon Streets (401 Vernon Street): The proposed project is a mixeduse building, with ground level retail and subterranean parking. The parcel is a 0.4-acre parcel located at the
southeast corner of Vernon and Grant Streets. The approximate square footage of this building would be 80,000
square feet, and is ground floor retail with residential loft units or office above. (Figures 9.7, Exhibits 9.4 a-b)
•

Location: This site is located in the Vernon Street District and provides an example of how the
development standards for this corridor district will be applied to future development. This site will complete
the development envelope surrounding the Town Square, providing a building that is similar in scale to the
adjacent Civic Plaza project.

•

Ownership: The property is privately owned making the development of the property easier and more
probable.

•

Parcel size: Although the project site is relatively small in size, it is reflective of the majority of properties
within the district. It provides a unique approach to meeting the on-site parking needs through the creation
of subterranean parking.

Figure 9.7- Site Plan
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Close-Up view from Vernon Street

Exhibit 9.4a - Perspective 401 Vernon Street
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Exhibit 9.4b- Perspective 401 Vernon Street
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City Hall Annex/Post Office Site (316 and 320 Vernon Street): The existing City offices, a U.S.
Post Office, and mail distribution center would be replaced with a three-story commercial building and parking
garage totaling 173,000 square feet. The first floor fronting Vernon Street would provide space for a 4,500square-foot retail Post Office and approximately 10,500 square feet of retail space. The 2nd and 3rd floors would
provide approximately 72,500 square feet of office space (Figures 9.8 and Exhibits 9.5a-b). The parking structure
would provide approximately 132 parking stalls, and an additional 38 spaces are available as on-street parking
directly adjacent to the site.
•

Location: This site is located in the Vernon Street District. This property has a prominent location in the
Downtown. It will be located directly across from the Town Square and the existing Civic Center, providing
the opportunity to line the Town Square with active retail and restaurant uses.

•

Ownership: The property is owned in part by the United States Postal Service and the City of Roseville. The
Post Office has expressed an interest to relocate their distribution operations that currently occupy the site to
another location. The Redevelopment Agency is actively pursuing the re-location of this component of the
operation. The City Hall Annex building, although a recognizable element in the downtown is not developed
at the level of development that is envisioned for the Civic Core. By upgrading the building and intensifying
the use of the property, the entire Downtown will benefit.

•

Parcel size: Although these sites could redevelop individually, there are efficiencies that are gained in the
parking and overall building development that would help to offset development costs. By combining these
parcels, effectively, one entire block of the Downtown will achieve redevelopment.

Figure 9.8- Site Plan
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This building will frame the western end of the future Town Square. As shown, it provides a key pedestrian midblock crossing, linking Vernon Street, the Town Square and ultimately, Royer Park.
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Exhibit 9.5a - Perspective 316/320 Vernon Street
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Exhibit 9.5b - Pre-Design Conceptuals
316/320 Vernon Street
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Vernon Street Frontage

Corner of Grant and Vernon Streets

Vernon Street Retail Frontage

Grant Street/Atlantic Street Frontage

Vernon Street Frontage across Town Square
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623 Vernon Street: The sixth and final pre-design site anchors the southern end of the Vernon Street District.
The approximately 0.69-acre site is located at the corner of Vernon Street and Bulen Street, and is directly north
of the recently developed “Rock of Roseville” church. The conceptual development plan includes a mixed-use,
3-story building that would provide approximately 10,000 square feet of retail and restaurant uses on the ground
floor, and approximately 10,000 square feet of office space on each of the 2nd and 3rd floors of the building.
•

Location: This site is located in the Vernon Street District and will help to anchor the southern end of the
district. It is hoped that this development will help catalyze additional development closer to the Douglas
Boulevard District.

•

Ownership: The property is privately owned making the development of the property simpler and more
probable.

•

Parcel size: The project site consists of five (5) separate legal parcels under a single ownership. In the context
of the Downtown, it is a mid-sized development site. The parcel does benefit from the access that is available
off of the alleyway, located to the rear of the building. This provides the opportunity to position the building
so that it fronts onto Vernon Street and accesses a parking field located at the rear of the building.

The proposed architecture emulates the key concepts of the design guidelines by providing a high level of
articulation, quality materials and a building that promotes the pedestrian experience at the ground level. With
the recent completion of the “Rock of Roseville” church at the opposite corner, this building, in conjunction with
the “Rock”, will provide a sense of entry into the Vernon Street District.

9-24

Downtown Specific Plan

The prominent use of bricks and strong columnar features, as well as, large windows at the ground floor, all add to
the architecture of this building. These elements reflect the goals of the code and make this building a strong corner
focal feature.

Exhibit 9.6 - 623 Vernon Street
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Exhibit 9.7a - 623 Vernon Street Cross-section
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Exhibit 9.7b - 623 Vernon Street Cross-section
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9.4.3 Design Review Process

Processes have
been established
to streamline the
development
process
• Pre-Design
Development Plans;
• Residential to
Commercial
Conversions;
• Façade Improvements;
• New Construction and
Minor Additions; and
• Major Additions and
Deviations form the
Downtown Code.

One of the key goals of the Specific Plan is to “simplify”
the development review process in order to accelerate
redevelopment in the project area. The purpose of this section
is to provide the framework for the variety of the design
review processes that have been established to streamline the
development process. These processes have been specifically
described in the Plan, since they deviate from the City’s standard
approval process. The contents of this section describe the steps
necessary to obtain a design review approval for the following
types of projects:
•

Pre-Design Development Plans;

•

Residential to commercial conversions;

•

Façade Improvements;

•

New Construction and Minor Additions; and

•

Major Additions and Deviations form the Downtown
Code.

9.4.4 Pre-Design Review Process
In order to streamline the development process, the City
has developed a set of Pre-Designs for the sites described in
section 9.4.2 of this chapter. These Pre-Designs, if utilized by
the property owner or future developer, will be exempt from a
Design Review Permit. The following steps outline the process
for the use of the Pre-Designs.
Step 1 - Plan Development: The developer/applicant will
submit to the City a set of pre-development plans. These predevelopment plans will need to reflect that the site layout and
architecture of the proposed project is “substantially” consistent
with the Pre-Designs. The Pre-Designs are fully discussed in
Chapter 9 of the Downtown Code. The determination as to
the consistency of the project design will be provided by the
Director. In addition, the pre-development plan will reflect the
actual utility locations, utility sizing, grading and any public
improvements necessary to construct the project at this
specific location. These plans should be reflective of a 50% plan
development for future building permit submittal.
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Step 2 - Pre-development Review: The City will provide a
30-day distribution for the plan to the various City development
departments and outside utilities. Following this review, the
developer/applicant will be provided with project comments.
These comments will be provided as part of a pre-development
meeting attended by the commenting City departments.
Following this meeting, the comments will be incorporated into
the working drawings that will then be submitted to the City
Building Department for Plan Check, as part of a Building Permit
application.
Step 3 – Building Plan Check: Following the Predevelopment Review, the developer/applicant will revise the
working drawings, per the comments provided, and prepare
construction documents. These documents will then be
submitted to the City for Plan Check through the Building Division.

Pre-Design Process

Plan
Development

Pre-development
Review

Additional Approvals: In order to develop the Pre-Design
plans, it may require the merger and re-subdivision of the property.
These entitlements can be processed during the building plan
check stage. These actions will need to be completed prior to the
issuance of a full building permit for the project.

9.4.5 Residential to Commercial
Conversions
Within the Specific Plan, the Old Town Bungalow District and
the Vernon Bungalow District are unique areas. These areas are a
mix of older charming residential units and converted residential
units that support office or personal service uses. In the past,
the conversion of these units has required that a Design Review
Permit be processed. This process has taken time and resources
that has restricted the potential for some of these properties to be
rehabilitated into commercial uses.
It is important to recognize that there are certain standards that
need to be maintained in order to ensure that there are limited
impacts to the remaining residential uses. The Downtown Code
contains the standards associated with the conversion of these
units. The following provides the process for streamlining the
process for obtaining approval to convert these residential units.

Downtown Specific Plan

9-29

Building
Plan
Check

Start
Construction

9.0 Plan Administration
Step 1 - Plan Development: The developer/applicant will
submit to the City a set of pre-development plans. These predevelopment plans will need to reflect that the site layout and
architectural design of the proposed project are able to meet
typical project requirements contained in the Downtown Code.
In addition, the pre-development plan will reflect the actual
utility locations, utility sizing, grading, handicapped accessibility,
and any public improvements necessary to upgrade the site from
residential development standards to commercial standards.
These plans should be reflective of a 50% plan development for
future building permit submittal.
Step 2- Pre-development Review: The City will provide a
30-day distribution for the plan to the various City development
departments and outside utilities. Following this review, the
developer/applicant will be provided with project comments.
These comments will be provided as part of a pre-development
meeting attended by the commenting City departments. The
determination as to the ability of the project to meet conversion
standards will be provided by the Director in the form of a
clearance letter.
Step 3 – Building Plan Check: Following the Predevelopment Review and securing clearance from the Director,
the developer/applicant will revise the working drawings per
the comments provided, and prepare construction documents.
These documents will then be submitted to the City Building
Division for Plan Check, as part of a Building Permit application.
Additional Approvals: In order to complete the conversion
process, it may also be necessary to secure Grading Permits
or Encroachment Permits. These entitlements can
be processed during the building plan check stage.
Securing these entitlements will need to be completed
prior to the issuance of a full building permit for the
project. At issuance of the Building Permit, payment
of the associated impact fees (i.e., school fees for a
residential use, utility fees, park fees) will be required.
Site improvements may be started following issuance
of the Building Permit. Use of the site as the approved
commercial use will be permitted following completion
of the improvements and issuance of the certificate of
occupancy issued by the Building Division inspector.
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9.0 Plan Administration
9.4.6 Façade Improvements
Currently, façade improvements that are not associated with the City’s
Façade Rebate Program are required to obtain approval of a Design
Review Permit. To facilitate the renovation of existing structures, the
Specific Plan will allow façade improvements to be approved through a
minor design review permit, as described in Chapter 19.74 of the Zoning
Ordinance. The approval of façade improvements will be subject to
review and approval of the Director and must be consistent with the
provisions of the Downtown Code.

9.4.7

New Construction and Minor Additions

The intent of the Specific Plan is to streamline the development process
for new construction. For the purpose of this plan, new construction
has been defined as the removal of existing buildings or development
of a vacant parcel with a newly developed building (not a Pre-Design
plan). Additionally, this includes additions to the existing structures that
are equal to 15% of the total existing building footprint. The following
outlines the entitlement process for new construction and minor
additions within the CMU and CBD zones of the plan area.
•

New construction and minor additions that are consistent
with the provisions of the Specific Plan and Downtown Code
(separate accompanying document) will be approved via the City’s
Administrative Permit process, as described in Chapter 19.74 of the
City’s Zoning Ordinance.

•

Administrative approval of minor additions or renovations of up to
15% of the building will be processed only once during the duration
of this Specific Plan. Subsequent renovations beyond the one time
approval will be processed via a standard Design Review Permit.

•

Additions and renovations to existing structures, although
permitted , will be required to enhance the buildings opportunity
to comply with the provisions of the plan. The proposed addition
and renovation is required to meet the design criteria established
in the Downtown Code.
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Land Architecture Building
231 Vernon Street
Before and After

Degraff Building
426 Vernon Street
Before and After

9.0 Plan Administration
9.4.8 Major Additions or Deviations
The policies of this plan have been structured to assist in providing a change in the character of the current
buildings in the Downtown. Major additions to existing buildings may not be capable of achieving the design
goals for this plan area. The following process is being established to address additions to existing buildings
that are greater than 15% of the current building footprint. Additionally, it will apply to deviations from the plan
that are not covered in sections 9.4.5 and 9.4.6.
Major additions will be reviewed through the City’s Design Review Permit process as described in Chapter 19.74
of the Zoning Ordinance. In order for the City’s Design Committee to approve a major addition, the following
findings must be made:
•

The proposed project does not preclude the implementation of the Specific Plan;

•

The proposed project does comply with guidelines and standards as established by the Downtown Code; and

•

The project meets the desired vision and design character of the Downtown Specific Plan.
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